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DESCRIPTION OF PROJECT AND WORK CARRIED OUT

Provided a brief description of the works carried out



DESCRIPTION OF HEALTH AND SAFETY FILE

This Health and Safety File has been prepared under the requirements of the Construction (Design and Management) Regulations 2007.  The purpose of the File is to provide a record of information concerning the site and building, which focuses on the health and safety of workers and those that may be affected by subsequent construction work.  The information it contains will alert those who are responsible for future development on the premises to any significant health and safety risks that need to be dealt with during subsequent maintenance, repair or development and construction work.

The file is to be made available to those who are responsible for subsequent development on the premises, and will undergo development to take into account the subsequent construction work.



USE OF THE HEALTH AND SAFETY FILE  

The purpose of the Health and Safety File is to act as a reference document (or set of records) to provide information to assist persons undertaking future construction, maintenance, repair, alteration or demolition work on the project.

For this project the file avoids duplication of information contained in the O&M Manuals by cross referencing to information and drawings included in those volumes.

The information in the Health and Safety File is not in itself complete and it is therefore essential that anyone planning to carry out maintenance, repair, cleaning or construction work review the relevant British Standards and Approved codes of Practice.

The information that this File contains is that which has been collated as a result of the works.  Project Particulars relates only to this work and does not identify risks associated with any other work carried out prior to this contract.
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SECTION 1

CONVEYANCE PLAN AND ADDRESSES

Items included within this section are:


TICK AND INCLUDE WHERE NECESSARY

Lists of Plot numbers to postal addresses with Post Codes




A site Conveyance Plan showing:




· Site boundaries




· Adopted Areas




· Easement Areas




· Shared Access Areas




· Road Names




· Parking Bay with Plot Numbers




· Unit plot and postal numbers




SECTION 2

SOIL INVESTIGATION AND TESTING

Items included within this section are:


TICK AND INCLUDE WHERE NECESSARY

A copy of the development’s Soil Report Summery and site history




Other Soil Reports carried out after the above:




· Additional Soil Report subsequent to demolition.




· Ground clearance test certificates




· Test certificates for imported soil




SECTION 3

MATERIAL SPECIFATIONS

Items included within this section are:


TICK AND INCLUDE WHERE NECESSARY

Standard specification of the external construction and the internal finishing of the properties


External material schedule for the properties




Material schedules for any brick built boundary walls, etc




SECTION 4

ROADS, DRAINAGE AND LANDSCAPING LAYOUTS

Items included within this section are:


TICK AND INCLUDE WHERE NECESSARY

As Built Drawings:




Private storm drainage layouts including any soakaways, etc




Private land drainage layouts




Private foul drainage layouts




Layout for adoptable drain runs within the easement area of the development


Hard landscaping layout




Soft landscaping layout and specification




Private and adoptable road layouts




SECTION 5

MECHANICAL AND ELECTRICAL INSTALLATIONS

Items included within this section are:


TICK AND INCLUDE WHERE NECESSARY

Gas heating showing the following:




· Pipe runs




Radiators




Cylinder or hot water storage unit




Gas shut off valve within the flats




Boiler positions 




plus equipment schedule




Electric heating layouts showing the following:




Panel heaters




Cylinders or hot water storage unit




Plus equipment schedule




Electrical layouts showing the following:




Electric ventilation units




Lighting switches and outlet points




Power point layouts




Mechanical ventilation units and duct runs




Plus meter and consumer unit positions




Operating and maintenance sheets for: 




Storage cylinders




Boilers




Programme




Thermostatic valves




Mechanical ventilation units




Smoke alarms and scale reducer 




SECTION 6

FOUNDATION CONSTRUCTION

Items included within this section are:


TICK AND INCLUDE WHERE NECESSARY

Piling and ground beam layouts




Foundation layouts and depths, if available




Pile test certificates




A site Conveyance Plan showing




SECTION 7

UTILITY SERVICES

Items included within this section are:


TICK AND INCLUDE WHERE NECESSARY

Utility service layouts showing ducts and mains to the properties for the following:


· Water company




· Gas company




· Electrical company




· Cable company




· BT




· List of utility service names, addresses and contact numbers




· Utility services Wayleave Agreements




· Incoming service and enter points under and into units ( may be shown on foundation layouts)




· Landlords lighting, duct layouts and electric meter locations (flats and shared areas)




· Landlords water meter and tap locations (flat and shared areas)




· Street lighting specifications 




Local Authorities, utilities and statutory services

1. PLANNING 
AUTHORITY





Tel: 

Fax: 



2. BUILDING 
CONTROL





Tel: 

Fax

3. FIRE BRIGADE





Tel: 

Fax

4. HIGHWAYS





Tel: 

Fax













5. STATUTORY SERVICES





6. BRITISH GAS PLC





Tel: 

Fax

7. BRITISH TELECOM





Tel: 

Fax

8. WATER UTILITIES – 
SEWERAGE





Tel: 

Fax

9. WATER UTILITIES – 
WATER SUPPLY





Tel: 

Fax





Tel: 

Fax





Tel: 

Fax



Tel: 

Fax



SECTION 8

PRODUCT MAINTENCE SHEETS AND MANUALS

Items included within this section are:


TICK AND INCLUDE WHERE NECESSARY

Product maintenance and safe working procedure sheets or manuals for:


Windows and roof lights including the cleaning of




External doors including garages




Cladding, fascia, soffit and gutters including the cleaning of




Internal door fittings




Sanitary fitting




Decoration of high stairwells




(Also see mechanical and electrical installation section)

SECTION 9

SUBCONTRACTOR INFORMATION

Items included within this section are:


TICK AND INCLUDE WHERE NECESSARY

Lists of subcontractors by Trade, Company name, Telephone number and contract name


Project team and other contributors to the file

Client Team

Client





Client Agent





CDM Co-ordinator





Principle Contractor





Design Team

Architect





Landscape Architect





Structural/Civil Engineer





Services Engineer





Quantity Surveyor













Construction Team

Roads & Sewers





Groundworks





Bricklayer





Scaffolder





Carpenter





Pre Cast Floors





Roof Tiler





PVCu Windows





Plumbing & Heating





Electrical





Screed





Dryling





Ext Render





Cavity Wall Insulation





Loft Insulation





Wall Tiling





Painting & Decorating





Kitchen Units





Fire/Surrounds





Mastic





Cleaning





Turfing





Coving/Corniche





Other





Other





Other





Other





SUPPLIERS



Entrance Frames





Bricks





Bricks





Bricks





Special Bricks





Blocks





Blocks





Blocks





Stonework





Lintels





Structural Steelwork





First Floor Joists





Roof Trusses





Roof Ancillary Timbers





GRP





Feature Joinery





Patio Doors





External Doors





Staircases





Window Boards





Door Linings





Internal Doors





Sec Fix Ironmongery





Finals Ironmongery





Kitchen Appliances





Sinks and Taps





Garage Doors





Sanitaryware/Showers





Other





Other





Other





Other





SECTION 10

PRODUCT SUPPLIES AND DATA SHEETS

Items included within this section are:


TICK AND INCLUDE WHERE NECESSARY

Lists of products with the suppliers name and contact information




Hazardous Material data sheets for materials contained or on the structure of buildings that have alterations made to them in the future:




Roof installation – irritant




Products that may require a risk assessment depending on the alteration to be undertaken:




Hardened concrete




Bricks




Blocks




Roof tiles including hanging tiles




Soil and particle wood products




Paving slabs




Tarmacadam




GPR products




Gyproc boarding




Glazing units




Wall insulation





See material Specification for the location of the above materials
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